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                 2023-2024                                    
APPLICATION FOR RENEWAL REGISTRATION  

REQUEST FOR STATEMENT OF COMPLIANCE 
(FOR USE BY CRTPS) 

Please Type or Print Clearly                                                        Revised July 2023 

SECTION I – IDENTIFICATION            
              CTEC# A____ ____ ____ ____ ____ ____ 
                  REQUIRED 
Name:    ____________________________________________________________________________________________________________________________________ 

         First   REQUIRED                                           Middle                                Last   REQUIRED 
 
PTIN #  ____________________________________________                       Last six digits of your Social Security Number (SSN)______________________________   
IRS Preparer Tax Identification Number - REQUIRED                                REQUIRED 

Mailing/Business Address REQUIRED ___________________________________________________________________________________________________________ 
(Will be listed on CTEC website)                                              City    State  Zip Code                County 

***A physical address is required if you provide a PO Box as a mailing address*** 

Physical/Home Address _________________________________________________________________________________________________________________ 
                                                                                                                              City    State                     Zip Code                                           County 

Date of Birth - REQUIRED _____/_____/_______    Business Phone - REQUIRED (_______)____________________  Cell Phone (_______)_________________    

E-mail Address - REQUIRED ______________________________________@__________________________________                          

Check the box if you do not want to be listed on CTEC’s mailing list. Education providers/Bond companies purchase a mailing list from CTEC to promote  
their material. CTEC’s privacy statement pertaining to the sale of CTEC mailing list can be found on our website. 

 

SECTION II – TAX PREPARER CODE OF CONDUCT AND RESPONSIBILITIES    (READ SECOND PAGE) 
Applicants must attest, by initialing below, that they have read and agree to follow the rules outlined in the CTEC Tax Preparer Code of Conduct and 
Responsibilities on the second page. 

* Initial Here * REQUIRED 
 

  __________      I have read and agree to abide by the CTEC Tax Preparer Code of Conduct and Responsibilities. 
 

SECTION III- FACT OF FILING 
I have filed or will be filing my personal and/or business tax returns for the past three years with the appropriate agencies (IRS and FTB). 
*Please check one* REQUIRED 

Yes    No    
 

SECTION IV – BOND --- YOU MUST ENCLOSE A “COPY” OF YOUR BOND WITH THIS APPLICATION -- REQUIRED 
Pursuant to Section 22250 (e) (1) of the California Business and Professions Code, a tax preparer may not conduct business without having a current surety bond in the 
amount of $5,000.  Pursuant to Section 22252 of the California Business and Professions Code, prior to rendering any tax preparation services, a tax preparer shall provide 
the customer, in writing, with the tax preparer’s name, address, telephone number, evidence of compliance with the bonding requirement and CTEC’s website address 
(www.ctec.org).  Section 22255 of the California Business and Professions Code prevents CTEC from issuing a Statement of Completion if a current bond company, bond 
number, and bond expiration/anniversary date is not submitted.  Applications submitted without a copy of your surety bond are incomplete and will not be 
processed.   
Preparers are now required to report any Paid Claims against your bond to CTEC.  Section 22250.1 of the Business and Professions Code (h) On and after July 1, 2019, a 
tax preparer shall report a paid claim against its surety bond to the council, and the council shall post a notice of the claim on its Internet Web site.  
Paid claims are self-reported.  
 

SECTION V – EDUCATION --- YOU MUST ENCLOSE A COPY OF YOUR COURSE COMPLETION CERTIFICATE(S) FROM YOUR EDUCATION PROVIDER(S) 
WITH THIS APPLICATION -- REQUIRED 
Pursuant to Section 22255(b) of the California Business and Professions Code, a Certificate of Compliance cannot be issued until the tax preparer has completed, beginning 
November 1, 2021, the annual 20-hours of continuing education: 10 hours federal tax law, 3 hours federal tax update, 2 hours of ethics and 5 hours of California, from an 
approved CTEC provider(s).  A current list of CTEC approved providers is available at www.ctec.org.   Provider Education Completion Certificates MUST show federal tax law, 
federal tax update, ethics and state hour breakdowns, date of completion, CTEC course number and instructor signature. I have successfully completed, beginning 
November 1, 2021, 20-hours of continuing education from a CTEC approved provider.  Enclosed with this application is a copy of my course completion certificate(s). 

     REQUIRED 

I CERTIFY THAT THE FOREGOING IS TRUE AND CORRECT AND HEREBY ATTEST THAT I AM THE SAME PERSON WHOM THE RENEWAL 
REGISTRATION IS BEING SUBMITTED. I UNDERSTAND THAT THIS ATTESTATION IS REQUIRED TO CONFIRM MY IDENTITY AND ENSURE 
THE ACCURACY OF THE RENEWAL REGISTRATION PROCESS. 
(Signature of Applicant) REQUIRED __________________________________________________________  _________________________                         
              (Date) 
               The requested Certificate of Compliance is the property of the above designated individual and may not be withheld by an employer. 
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TAX PREPARER CODE OF CONDUCT AND RESPONSIBILITES 
 

 Must register as a tax preparer with the California Tax Education Council (CTEC). 
 Must maintain a $5,000 tax preparer bond issued by a surety company admitted to do business in California.  A tax preparer shall provide to the 

surety company proof that he or she is at least 18 years of age before a bond can be issued. 
 Must identify to the surety company all preparers employed or associated with the tax preparer securing the bond. 
 Must file an amendment to the bond within 30 days of any change in the information provided in the bond. 
 Must not conduct business without having a current surety bond in effect. 
 Must cease doing business as a tax preparer upon cancellation or termination of bond until a new bond is obtained. 
 Must furnish evidence of a current bond upon the request of any state or federal agency or law enforcement agency. 
 Must prior to rendering any tax preparation services, provide the customer, in writing, with the tax preparer’s name, address, telephone number, 

evidence of compliance with the bonding requirement, and CTEC’s website address www.ctec.org  
 Must report all paid claims against your surety bond to CTEC.  
 Must not make fraudulent, untrue, or misleading statements or representations that are intended to induce a person to use their tax preparation 

services. 
 Must not obtain the signature of a customer on a tax return or authorizing document that contains blank spaces to be filled in after it has been 

signed. 
 Must not fail or refuse to give a customer a copy of any document requiring the customer’s signature, within a reasonable time after the customer 

signs. 
 Must not fail to maintain a copy of any tax return prepared for a customer for four years from the later of the due date of the return or the 

completion date of the return. 
 May not engage in advertising practices that are fraudulent, untrue, or misleading, including assertions that the tax preparer bond in any way implies 

licensure or endorsement of a tax preparer by the State of California. 
 Must not violate provisions of Section 17530.5 or 7216 of Title 26 of the United States Code prohibiting tax preparers from disclosing any information 

obtained in the business of preparing federal or state income tax returns unless (1) consented to, in writing, by the taxpayer in a separate document; 
(2) expressly authorized by law; (3) necessary for the preparation of the return; and, (4) pursuant to court order. 

 Must not fail to sign a customer’s tax return when payment for services rendered has been made. 
 Must not fail to return, upon demand by or on behalf of a customer, records or other data provided to the tax preparer by the customer. 
 Must not give false or misleading bond information to a consumer or give false or misleading information to a surety company in obtaining their tax 

preparer bond. 
 Must apply for their Certificate of Completion within 18 months after completing their 60 hours of qualifying education from an approved provider. 
 Must complete, on an annual basis, not less than 20 hours of continuing education from an approved curriculum provider (10 hours federal tax law, 

3 hours federal tax update, 2 hours of ethics and 5 hours of State). 

According to California Business & Professions Code Section 22253.2, and California Revenue & Taxation Code Section 19167, when a person prepares a tax return, for a 
fee, without the appropriate lawful designation, the Franchise Tax Board, pursuant to an agreement with the California Tax Education Council, will do the following:  (1) 
The amount of the penalty under the subdivision for the first failure to register is two thousand five hundred dollars ($2,500).  This penalty shall be waived if proof 
of registration is provided to the Franchise Tax Board within 90 days from the date of notice of the penalty which is mailed to the tax preparer.  (2) The amount of 
the penalty for a failure to register, other than the first failure to register, is five thousand dollars ($5,000). 

Violators of other sections of the statute are guilty of a misdemeanor, which offense is punishable by a fine not exceeding $1,000, or by imprisonment in a county jail for not 
more than one year, or by both. If a CRTP fails to perform a duty specifically imposed upon him or her pursuant to this statute, any person may maintain an action for 
enforcement of those duties or to recover a civil penalty in the amount of $1,000, or for both enforcement and recovery. 

The Superior Court, in and for the county in which any person acts as a tax preparer in violation of the provisions of this statute, may, upon a petition by any person, issue an 
injunction or other appropriate order restraining the conduct. 
 

 

SECTION VI - PAYMENT AND MAILING 
Enclose a signed check or money order for $33.00 to the California Tax Education Council (CTEC).  If postmarked after 10/31/23, include a delinquent fee 
of $55.00 for a total payment of $88.00.  If a CRTP does not renew his/her registration by January 16, 2024, he/she will have to retake the 60-hour                    
qualifying education course, pass a background check and register as a new CRTP.  All fees are non-refundable.  A $25.00 fee will be assessed on all 
returned checks.  Do not use paper clips or staples.  APPLICATIONS ARE NOT ACCEPTED BY FAX.  Mail the completed and signed application with a check 
or money order, copy of your completion certificate(s) from your education provider(s) and copy of your bond to:     

CTEC, PO BOX 2890, SACRAMENTO, CA 95812-2890. 
 

Please ALLOW 4 to 6 WEEKS for the processing and receipt of your CTEC Certificate of Compliance 

 

FOR FASTER PROCESSING RENEW ONLINE – Go to www.ctec.org and click on CRTP Login.  In order to renew your registration online your continuing 
education hours MUST already be electronically submitted by your education provider(s) and payment must be made with Visa/Visa Debit or 
MasterCard/MasterCard Debit.  Once you have completed the process, you will immediately receive a registration receipt for your records.  CTEC 
Certificate of Compliance will be mailed within 4 to 6 WEEKS from the date of your renewal. 
 

http://www.ctec.org/
https://www.ctec.org/App/Preparer/Login
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