
  

          Policies, Procedures, Operations and Administration Manual   
                   Reviewed 08/08/2024 
      Revised 11/16/2022  

California Tax Education Council                                                                                                  www.ctec.org  
Reviewed 08/08/2024 
Revised 11/16/2022  
 

CP34-01 

 

ADVERTISING DISCLOSURES – QE & CE 
 
(a) Background: CTEC Registered Tax Preparers (CRTPs) must initially complete 60 hours of “qualifying education” 
and annually complete 20 hours of “continuing education” offered by CTEC approved education providers.  To 
assist the CRTP in finding and identifying approved courses presented by approved providers, the following 
provider advertising disclosures have been developed.  
 
(b) Disclosure Requirements:  Providers shall inform prospective students that CTEC has approved the provider 
and/or course.  The provider name and number listed in any disclosure must be the same name and number 
found on the curriculum provider approval received from CTEC.  The course name and number listed in any 
disclosure must be the same name and number found in the CTEC provider database.  To meet this requirement: 

• Providers must use pre-approved disclosures; or  

• Providers needing alternate language may submit disclosure proposals to CTEC for approval. 
 
(c) Alternate Wording Approval:  CTEC staff will approve all such requests that provide the same 
information as pre-approved disclosures, and refer all other requests to the Curriculum Provider 
Standards Committee for approval. 
 
(d) Violations:  Courses that are promoted in a way that makes claims in violation of this standard may be 
disallowed for any credit (see CP18 – Curriculum Provider Non-Compliance). 
 

(e) Approved Disclosure Types:  The following is a pre-approved disclosure for CTEC approved providers: 
 

(1) Promotional disclosures - a short version for limited-space ads; a promotional disclosure need only list 
the course name, CTEC course number and hours of federal tax law subjects, federal updates, state 
subjects, and/or ethics. 

(Provider Name) has been approved by the California Tax Education Council to offer continuing 
education courses that count as credit towards the annual “continuing education” requirement 
imposed by the State of California for CTEC Registered Tax Preparers. A listing of additional 
requirements to register as a tax preparer may be obtained by contacting CTEC at P.O. Box 2890, 
Sacramento, CA, 95812-2890, by phone toll-free at (877) 850-2832, or on the Internet at www.ctec.org.    
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