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PROVIDER NOTIFICATION TO NEW PREPARERS  
 

Background: All QE CTEC approved providers are required to provide students with a copy of CP36-01 – 
Provider Notification to New Preparers, upon completion of your 60-hour qualifying education course.    

IMPORTANT: Just because you successfully completed the 60-Hour qualifying education course does not 

permit you to prepare tax returns in the state of California.  You must also complete the registration process 
with the California Tax Education Council (CTEC).  Carefully read the instructions below to complete that 
process. 
 

Now that you have successfully completed the 60-hour qualification education course, you have 18 months from the 
completion date listed on your completion certificate provided by your education provider to register with CTEC. If you 
do not register with CTEC within the 18 months, you will be required to complete another 60-hour qualifying education 
course before being able to register.  
 
CTEC registrations MUST be completed online at https://www.ctec.org/.  You will need the following to complete your 
registration: An online application for new preparers; a background check and fingerprinting procedure (Live Scan); a 
$5,000 tax preparer bond; a valid IRS PTIN; and, payment of registration fee of $33 with a Visa, Master Card or Debit card.  

 
CAUTION - YOU HAVE TWO REGISTRATION OPTIONS 

1. If you register as a new preparer before November 1 – you are registering for the cycle year ending on October 31 of 
that year.  Example:  If you register as a new preparer on October 15, 2019, that registration is only valid thru 
October 31, 2019.  You would be required to take 20 hours of continuing education sometime between October 15, 
2019 and October 31, 2019 to renew your registration for the next registration cycle.  

2. If you register as a new preparer after October 31 – you are registering for the next cycle year beginning November 
1 of the current year and ending on October 31 of next year.  Example:  If you register as a new preparer on 
November 2, 2019, your registration is valid thru October 31, 2020.  From November 2, 2019 thru October 31, 2020, 
you will be required to take 20 hours of continuing education from a CTEC approved provider in order to meet the 
renewal requirements for the next registration cycle, which will begin on November 1, 2020.  

Here are some important registration reminders: 

 CTEC’s registration year runs from November 1st to October 31st of the following year. 

 After your initial registration, you must complete 20 hours of continuing education annually from a CTEC approved 
provider and renew your registration with CTEC by October 31st each year. 

 There is a late renewal period that runs from November 1st through January 15th of the following year.  If you renew 
during that time period, a late registration fee will apply.  Remember, you are not permitted to prepare taxes 
during this late renewal registration period.  

 If you fail to renew by January 15th of any given year, you will be required to retake the 60-hour qualifying 
education course from a CTEC approved provider; complete an online application for new preparers; complete a 
background check and fingerprinting procedure (Live Scan); have a $5,000 tax preparer bond; have a valid IRS PTIN; 
and, register as a new preparer. 
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